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REGULAR MEETING

I

The meeting was called to order by the Chairman, Mr. Brown.
ROLL CALL
Members Pre s ent:

Mr. Brown, Mr. Stevens, Mr. Ferguson, Mr. Morgan, Or. Nichols.

Members Absent:

Mr. Hyland , Mr. Clark.

IAPPROVAL OF MINUTES
Mr. Stevens moved to approve the Minutes of the Regular Meeting of February

4, 1971.

Voting 11 aye 11 on the motion were Mr. Brown, Mr. Stevens , Mr . Fergu son, Mr.
Morgan, Dr. Nichols.

41

ACCEPTANCE OF BIDS AND AWARDING CONTRACTS
Dr. Nichols moved and Mr. Ferguson seconded the motion to accept the
following bids for equipment and award contracts to those indicated :

I

METALLURGICAL ENGINEERING
Buehler Ltd.
Standard
$ 9,079.50
Equal
-0Alternate
5 , 062.25
AWARDED:

$ 9,799.50

PLASTIC ENGINEERING
Brodhead-Garrett
Standard
$13,866.91
Equal
-0Al ternate
l , 175,00
AWARDED:

$13,866.91

FURNITURE
Carter Craft , Inc.
Standard
$ 6,486.40
Equal
$15,247.40
Alternate
8 , 728.80
AWARDED :

I

-0-

Stationers' , Inc.
Standard
$13, 60 l. 23
Equal
4,197 . 60
Alternate
15,215 . 50
AWARDED:

$12 , 321.24

Zimmerman's Office Supply
Standard
$ 7,909.87
Equal
l 0,815. 31
Alternate
l ,643. 34
AWARDED:

$

566 . 28

PLASTIC ENGINEERING
Brown Plastice Engineering
Standard
$ 5, 200.00
AWARDED:
$5,200.00

FURNITURE (continued )
Norris Kindell
Standard
$
-0Equal
11 , 045.50
Alternate
6, l 8 l . 00
AWARDED:
Miller Company
Standard
Equal
Alternate

-0$14,338.80
5, 512.76
22 , 791 . 80

AWARDED:

$14,338 .80

Covert's
Standard
Equal
Alternate

-0-0$22,214.80

AWARDED:

-0-

Thomas W. Ruff Company
Standard
$ 8, 698 . 36
Equal
7 ,393.08
Alternate
-0AWARDED :

-0-

Verco
Standard
Equal
Alternate

$l 5, 394.51
498 . 29

AWARDED :

-0-

·-O-

'
Standard Office
Furniture
Standard
$ 722 . 00
Equal
-0Alternate
17 , 000.90

AWARDED:

722 . 00
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ACCEPTANCE OF BIDS AND AWARDING CONTRACTS (Continued)
TOTAL BIDS AWARDED:

$56,814.73

Voting 11 aye 11 on the motion were Mr. Brown, Mr. Stevens, Mr. Ferguson,
Mr. Morgan, Dr. Nichols.

42

I

PROFESSIONAL SALARY SCHEDULE
Mr. Ferguson moved to adopt the following Professional Schedule:
PROFESSIONAL
I.

SCHEDULE

APPLICABILITY OF PROFESSIONAL SCHEDULE
The salaries of all professional personnel shall be determined in
accordance with the terms of this schedule.
In unusual circumstances when the welfare of the Institute clearly
requires that exception to the schedule be made, the President is
authorized to recommend such exceptions for approval by the . Board
of Trustees.
In all cases not clearly covered by the provrsrons of the schedule,
the President shall make a decision on the basis of the most nearly
related provisions.
The salaries provided herein shall be subject to such reduction as
the President and the Board of Trustees may deem necessary to bring
the total expenditure within the expected income for any given year,
or to such increases as the Board of Trustees may deem advisable and
p0ssible in the light of living cost or other factors.

I I.

I

BASE RATES FOR PRODESSIONAL PERSONNEL
The base salary rates for all professional personnel other than administrative officers shall be fixed in accordance with the fol lowing
table, subject to other regulations in this schedule.
During the initial academic year of operation the President and Vice
President will develop basic requirements and evaluation procedures for
the classification of personnel. The classification ranks shall be
(1) Bachelor Level (Instructor), (2) Master Level (Senior Instructor),
(3) Assistant Level, (4) Full Professor, and (5)· Ph.D.
For the purpose of applying the table, each instructor shall be placed
in one of the salary classes indicated, the placement to be in accordance
with the following requirements as to college preparation:
Bachelor's Degree - Instructor
A teacher with a Bachelor's Degree applying for any on the engineering
technologies must have a minimum of three years of full-time experience
directly related to the specific technical field in which he is to teach.
A teacher hired at the B.S. level with less than an M.A. degree must
within three (3) years from date of employment complete the requirements
for M.A. degree in his major field (i.e., Math, Communicatiion Skills,
Business Subject, Chemistry, Physics, Accounting, Retailing, etc.)
Personnel hired with less than an M.A. degree must show written evidence
that they have been accepted into graduate school and plan to pursue
their M.A. degree.
The recommendation for appointment to the faculty will normally require a
minimum of a Bachelor's degree and two years of teaching experience.

I
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PROFESSIONAL SALARY SCHEDULE (Continued)

I

M. A. Degree - Senior Instructor
A teacher with an M.A. degree in his major teaching field, plus f o ur
years of teaching experience in it, shall be placed in this category.
A teacher of a technical trade havJn g a Bachelor's Degree • in egineering
with eight (8) years of work experience directly related to the specific
technical field in which he is to teach shall be placed on the M.A. level.
Assistant Professor
Master's Degree, plus nine years of teaching experience, of which at
least four years must have been in higher education.
Full Professor
Master's Degree and seven years of teaching experience in higher education.
Doctorate

I

Doctorate degree and five years of teaching experience in higher education.
Initial Classification and Rank
Initial acaemdic classification or rank for first employment will be
recommended by the Vice-President of the institute pursuant to eligibility
requirements and the following:
l. Related Work Experience that is pertinent to the professional
competency of the instructor may be substituted for t e aching experience below the higher education requirements. The ratio for
substitution shall be two years of related work experience to one
year of teaching experience.
2. Military Service may be accepted as related work experience if
the duty performed meets the test of pertinent to the instructional
assignment.

3.

Exceptions - In al I cases not specifically covered by m1n1mum
criteria, the President shall make a l decision on the basis of the
most nearly related provision.

I

Advancement to or in Rank for reappointed f aculty members will be made
by the Vice President. Such appointments, however, are not automatic.
Eligible candidates will be considered upon nomination by the Vice
President and the subsequent recommendation of the President of the
institute.
The balanced distribution of ranked faculty within a department will be
a consideration but not an absolute limitation to advancement.
Performance Evaluation Procedures
All instructional staff members are evaluated annually. A main ingredient
in the process is the self-evaluation by each staff member. Al I staff
members are also given an evaluation of their Division Chairman.
Fol lowing the separate evaluation, confere nces are arranged by the Division Chairman with each staff member. Area s of strength and of possible
weakness are discussed and the faculty member is appraised of both the
Division Chairman and Vice Presidnt's recommendations in regard to reappointment and promotion.
Faculty members who have a concern as a result of the evaluation may
request a confe r ence and further review by the Vice President. This

22
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(Continued)

appellate process may be continued to the President and finally to the
Board o f Trustees.
The purposes of evaluation procedures are to improve the qua! ity of instruction and serve as a guide in establishing salary increases.

I

Salaries
Unless otherwise stipulated, faculty salaries are for one academic year
(three quarters) of service. Salaries are paybale in twenty-four equal
installments.
Initial salaries for new faculty . are established by the Board of Trustees
upon recommendation of the President . Consideration is give n to the
individual 1 s training and experience , his present salary in relation to
other staff members with comparable background.
The current salary range for full-time staff is as fol lows :

Step
0
I
2
3
4
5
6
7
8
9
10
11

Instructor
B. S.
$ 7,000
7 , 400
7,800
8 , 200
8,600
9,000
9,400
9,800
10,200
10 , 600
' l l ,000

SCIOTO COUNTY TECHNICAL INSTITUTE
(Proposed Salary Schedule)
Instructor
Assistan t
Full
Professor
Professor
M.A .
$ 8,000
8,400
8,800
9,200
9,600
10 , 000
10,400
10 , 800
11 , 200
11,600
12,000

12
13
14

$ ' 9,000
9,400
9,800
10,200
10,600
l l , 000
11 , 400
11 , 800
12 , 200
12 , 600
13,000

$10 , 000
10 , 400
10 , 800
11,200
11,600
12 , 000
12,400
12 , 800
13,200
13,600
14,000
14,400
14,800

Ph.D.
$ l l, 000
11 , 500
12 , 000
12 , 500
13,000
13 , 500
14 , 000
14 ,5 00
15 , 000
15 , 500
16,000
16 , 500
17,000
17 , 500
18,000

I

Faculty members hired to teach less than 12 quarter hours are paid a
proportionate amount of the full-time salary.
Supplemental staff mebers who teach a single course are paid at the rate
of $8 . 00 per contact hour.
Personnel Policies
Faculty Orientation
All faculty members are requested to attend general orientation and
organization meetings p~eceding the start of an academic year. These
meeting s plus departmental meetings serve to advise or reinforce
academic routines and practices of the institute. During their first
year of assignement, new faculty members are requested to cons u lt
periodically with the Vice President to increas their familiarity
with institute policies .
In-Service Development
A Faculty Workshop , consisting of a day-long program of lectures and
discussions is held each year. The workshop is devoted to problems
in development of technical education or of the institution .
Faculty members are s ent to various workshops and seminars.

I
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PROFESSIONAL SALARY SCHEDULE (Continued)

I

Special convocations for students and faculty are scheduled periodically.
GENERAL POL IC I ES
The policies of the Scioto County Technical Instit ute a s they apply . to school
personnel shal~ be in -compliance with the Statues of the State •of Ohio and
with the regulations as set forth by State Department of Education and approved
by the Board of Trustees.
I. Professional Meetings - Professional meetings are the primary source of
ideas, trends and information to help solve many of the complex problems
facing education, and it is the wish of the Board that the staff of the
Scioto County Technical Institute attend professional meetings.
Upon the request and recommendation of the President and approval by
the Board of Trustees , individual staff members shall be granted permission
to attend professional meetings.
A maximum of seven dollars ($7.00) per day will be paid toward meals at
conferences and meetings outside the county - plus registration , parking,
and hotel expenses. Receipts for registration fees, parking, and hotel
must be attached to the expense sheet when turned into the Business
Manager.

I

Travel, both inside and outside the District ·will be ~aid at the rate of
ten cents (10¢) per mile.
I I. Sick Leave - The regulations relative to sick leave for personnel of the
Sciot~ County Technical Institute shall be in comp] iance with current Ohio
Statutes .
Sick leave shall be paid for absence due to:
A. · Pe rs on a l i l l nes s o r i nj u r i es. ;
B. Quarantine:
c. 11 lness or death in the employee 1 s immediate family (immediate family
means anyone living in the same household, or father, mother, sister,
brother, husband, wife, or children).
Sick leave may not be taken to attend meetings, transact personal business,
or for any purpose other than that specified above.
I I I. Retirement - All faculty members belong to the State-Teachers Retirement
System. Participation in the retirement system involves a faculty contribution
of 7.8% of his contractual salary matched by a Board of Trustees contribution
of 12.9%.

I

IV. Leave of Absence - A faculty member may receive a leave of absence for
professional' activities, advanced study, motherhood, etc. The institute
assumes no financial obligation in these instances.
V. SabbatJcal Leave - No poli~y on sabbatical leaves has been developed by
the institute (1971).
VI. Personal Emergency Leave - Two work days of personal emergency leave with
full pay may be allowed each year at the descretion of the President. Justification for tl-e leave must be presented in a letter of intent. This leave is
not cumulative.
VI I. Professional Leave - A faculty member may receive one or more days for
professional purposes. Requests for professional leave must be made in
writing to the office of the President in advance of the time for the projected leave.
VI I I. Teaching Load - The teaching load of each full-time faculty member is
12-15 quarter hours. The clock hour equivalent load will vary from 15 to 20
hours depending on ,the nature of the assigned courses.
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PROFESSIONAL SALARY SCHEDULE (Continued)
The teaching load of part-time faculty may vary from 6 to 9 quarter
hours depending on the availability of the staff member and the instructional needs of the school.
IX. Acad~mic Work Week - .Fu l 1-t i me fac ul .ty members are expected to be on
camp us a mini mum of 40 hours per week. In addition to their teaching
assignment, faculty are expected to give time to committee work, general
or department staff meetings, and have posted office hours for student
consu 1 tat ion.

I

Part-time faculty are expected to be on campus a minimum of 15 hours
per week and to share in departmental activities.
X. Supplies and Equipment - Faculty members should requisition supplies
through the office of the department chairman. Faculty are not authorized
to make purchase of supplies chargeable to the school except in emergency
situations and then only with prior permission of the Vice President.
XI. Guest Lecturers - Faculty are encouraged to utilize the human resources
of the community as a sup~lement to the instruction provided by the institute. Normally , guest lecturers will donate their services. In those
instances where a fee is required, prior approval of the Vice President
must be secured before a service may be contracted.
Discretion must be exercised in the use of controversial personalities.
Also, every effort must be made to insure the concept of equal time when
speakers representing political parties are brought on campus.
XI I. Appellate Procedures - In all cases of faculty concern , the right of
appeal must be preserved. Individual faculty members may, by written notice,
request a hearing on any personnel matter. Request for a hearing will be
directed to the office of the President.

I

Voting 11 aye 11 on the motion were Mr. Brown, Mr. Stevens , Mr. Ferguson,
Mr. Morgan, Dr. Nichols.
43
NON-TEACHING SALARY SCHEDULE
Mr. Stevens moved to adopt the following schedule:
NON-TEACHING PERSONNEL
SECRETARIAL
This classification would include those secretaries employed in the
office of the President, Vice President, Director of Student Services,
and Director of Business Affairs.
The contract year would be from July 1 to June 30. Al 1 salaries on
the schedule are based on twelve months and can be pro-rated according to
the needs of the position. Twelve-month positions are entitled to two
weeks vacation. After five years of service , twelve-month _positions receive three weeks of vacation.
All employees shall be expected to report on all days except their
vacation periods and legal holidays as established in Section 3319.08.7
of the Revised Code of the State of Ohio.
Salary increments will be given each July I, based upon recommendations made by the President or Vice President, to employees w~o have employed
by the institute a minimum of six months. A ninety (90) day probationary
period will be included in the first one-year contract.
PAY SCHEDULE
Step
0

SaJary
$3.600

I
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NON-TEACHING PERSONNEL (Continued)

I

PAY SCHEDULE
Salary

Step

$3,800
4,000
4 , 200
4,400
4 , 600
4 , 800
5 , 000
5 , 200
5 , 4005,600

I
2

3

4
5
6

7

8

9

10

Entry level will be determined after interview and probationary period .
.E.art ·time Secretarial Help.
The salary of any part-time secretary shall be based upon the prevailing Federal minimum wage ($1.60) .
MATRON

I

A matron will be employed for a twelve-month period from July 1 to June
30. Rate of pay will be $1.60 per hour or based upon the prevailing Federal
minimum wage. ($3,328.00)
After one year of service , matron is entitled to the following:
VACATION :
2 weeks
3 weeks

1-5 years
5-8 years

MAINTENANCE AND/OR CUSTODIAN
Maintenance and/or Custodian - The contract period for Maintenance/
Custodians will be from July 1 to June 30. All salaries on the schedule
are based o n twleve months and can be pro-rated -accord .i ng to the needs of
the position .
Salary increments will be given each July 1 in accordance with the
salary schedule and in response to the recommendations of the Vice
to employees who have been employed by the Scioto ·county Technical
a minimum of six months , A ninety day pro bationary period will be
in the first one year contract.

I

Step
0

1
2

3

4

5
6
7

adopted
President ,
Ins titute
included

Annual Salary
$4,680
4 , 920
5, 160
5 , 400
5 , 640
5 , 880
6, 120
6,360

Twelve-month positions are entitled to two weeks 1 vacation. After five
years of service, twelve-month positions receive three weeks 1 vacation.
All employees shall be expected to report on all days except their
vacation periods and legal holidays , as established in Section 3319.08.7
of the Revised Code of the State of Ohio .
Voting 11 aye 11 ,on the motion were Mr. Brown , Mr. Stevens, Mr. Ferguson,
Mr. Morgan, Dr. Nichols .
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44

I

ADMINISTRATIVE OFFICE SALARY SCHEDULE
Mr. Ferguson moved to adopt the following schedule :
I I I.

ADMINISTRATIVE OFFICE
The salary of the President , Vice President and Di rector of Student
Services s hall be adopted in accordance with the provisions stated
below:
Base Pay of Pre~ide~t
Base Pay of Vice President
Base Pay of Dir. Student Services

$22 , 000 . 00
18,500 . 00
16,000 . 00

The salaries of the administrative staff shall be determined in relation
to the total ,income . ·The administrative staff should receive an annual
pay increase of 4% to 7%. In unusual circumstances , when the welfare of
the institution clearly requires that an exception be made , the President
is authorized to recommend such exception to the Board of Trustees .
The salaries provided herein shal 1 be subject to such reduction as the
Board of Trustees may deem necessary to bring the t otal expenditure
within the expected income for any given year, or to such increase as
the Board of Trustees may deem advisable and possible in the 1 ight o f
living cost or other factors.
VACATIONS - ADMINISTRATIVE STAFF
A.
B.
C.

I

I

Personnel serving first contract period - two (2) weeks
Personnel serving second contract period - three (3) weeks
Personnel serving third contract period - four (4) weeks

I

Contracts may be of various lengths, of time, however , for the purpose
of vacation allowance they will be considered to run as follows :
First Contract Period - Two years (2)
Second Contract Period - Three years (3)
Third Contract '. Period - five years (5)
The Admini s trative Staff will be given .the ~ame . legal holidays as
established in Section 3310.08.7 of the Revised Code of The State of
Ohio.
I

Should it become necessary for persons on the Administrative Staff to
work during regularly scheduled holiday periods , the days worked will
be given at 9 nother time , ii:, ac;ldition to regularly al.lowed vacation time.
No staff member will be allowed to accumulate over eight (8) weeks 1 vacation time.
Work during hol tday periods will be with the permission of the President
only.
Voting 11 aye 11 on the mo tio n were Mr. Brown , Mr. Stevens , Mr. Ferguson,
Mr. Morgan, Dr. Nichols.

45

PRESIDENT 1 S REPORT

Mr. Taylor reported the building construction was progressing nicely and
that we expected to move .!the offices into the Trade and Industry Building
sometime around April 1.
He also reported that V & Y Construction Company of Circleville , Ohio
was the successful bidder for the road from Houston Hollow to the school site .
ADJOURNMENI
Mr . Morgan moved that the meeting adjourn.
The meeting adjourned at 10:00 P.M.

I

